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GUIDE FOR REQUESTING A LETTER OF CREDIT 
We have indicated below those terms/conditions we will find acceptable in a Letter of Credit issued by your bank.  Your efforts to maintain compliance with these terms/conditions in the issuance of the Letter of Credit will ensure prompt dispatch of your order.  If your bank is not able to issue the credit within the following guidelines, or these details do not agree with your understanding of the transaction, please contact us, providing information on those terms/conditions in question.  This will eliminate additional costs and delays of issuing an amendment, once the Letter of Credit has been issued.  The Letter of Credit (LC) must be irrevocable and subject to the applicable version of Uniform Customs and Practice for Documentary Credits (UCP600), as published and updated from time to time by the International Chamber of Commerce.

PLEASE ISSUE AN IRREVOCABLE LETTER OF CREDIT IN THE FOLLOWING FORMAT:

The letter of credit (LC) must be __xx____ advised through the following:

Your bank name, address and SWIFT code
40A: FORM OF DOCUMENTARY CREDIT:  IRREVOCABLE

20: DOCUMENTARY CREDIT NUMBER: LC NUMBER FROM ISSUING BANK

31C: DATE OF ISSUE: Date Issuing bank processed LC 

31D: DATE AND PLACE OF EXPIRY:    21 days after latest date of shipment noted in 44C; expiry place should be USA

40E: APPLICABLE RULES:  UCP LATEST VERSION 

59: BENEFICIARY:  (NAME AND ADDRESS): 

50: APPLICANT:      (NAME AND ADDRESS): 
32B: AMOUNT:

CURRENCY: ____USD 
41A: AVAILABLE WITH…BY..: Your bank name and SWIFT address 
45A: COVERING:
   (Description of goods should be brief and general.) 
 

43P: PARTIAL SHIPMENTS: 
(Please indicate) 
XX  ALLOWED

43T: TRANSSHIPMENT:                  (Please indicate)               XX ALLOWED


49: CONFIRMATION INSTRUCTIONS: Entered by bank at your request to confirm. Sometimes confirmation is needed other times it is not based on applicant and country. 

44C: SHIPMENT DATE:       Date product needs to be on vessel/airplane. This should be 21 days before expiry date 
42C: TENOR OF DRAFT:  Agreed time of payment (AT SIGHT or enter number of days)












48: PERIOD FOR PRESENTATION:

PRESENTATION OF DOCUMENTS WITHIN_21_DAYS AFTER SHIPPING DATE.  
CREDIT MUST BE ISSUED BY:

SWIFT

SHIPPING TERMS: (INCOTERMS) 
 Ocean: FOB  CFR  CIF 

Air: FCA  CPT  CIP    (Most commonly used)
44E: PORT OF LOADING/AIRPORT OF DEPARTURE: If by ocean enter “ANY USA PORT” If by air enter “ANY USA AIRPORT” 
44F: PORT OF DISCHARGE/AIRPORT OF DESTINATION: If by ocean enter destination port and country. If by air enter destination airport and country
46A: DOCUMENTS REQUIRED:


1. COMMERCIAL INVOICE___1__ORIGINAL (S)__4___COPY (IES)

2.  PACKING LIST
__1___ORIGINAL (S)__2___COPY (IES)

3. CERTIFICATE OF ORIGIN  __1__ORIGINAL (S) ___2__COPY(IES)
4. TRANSPORT DOCUMENTS: (Please indicate one).


47A: ADDITIONAL CONDITIONS: Any additional information agreed upon between you and buyer can be entered here. 
71B: BANK CHARGES:
 ISSUING BANK CHARGES AND CONFIRMATION CHARGES ARE FOR 

THE ACCOUNT OF APPLICANT.  U.S. BANK CHARGES ARE FOR THE 
ACCOUNT OF BENEFICIARY.    
